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Confidential             
Application for Employment

	Application Number


Interim CEO: Gail Jenson
Cumbria Addictions: Advice and Solutions
Tel: 0300 111 4002	E-mail: judithb@cadas.co.uk

	This application form can be submitted either online or posted.  Please note that incomplete applications will not be considered.
To enable CADAS in shortlisting to do so without regard to gender, age, ethnic, disability or other equal opportunity considerations, we ask you to complete personal details on this front page.  This is then detached from the application by Personnel and not seen by the shortlisting panel.




Post Applied for:		

Surname:			 	Forenames:  

Previous/Other Names:	

Address:		



Telephone Daytime:			Evening:  

Mobile:	 				Email Address: 

National Insurance Number:  

Do you require a permit/visa to work in the UK?		  Yes  ☐		No  ☐   
Do you hold a valid driving licence for a motor vehicle?	  Yes  ☐		No  ☐   
Do you currently have access to a vehicle?		  Yes  ☐		No  ☐   

Details (including dates) of any endorsements or penalty points: 

Disclosure of Criminal Convictions
You are required to disclose all criminal convictions including any which may be ‘spent’ under the Rehabilitation of Offenders Act 1974.  This is because the post you are applying for is covered by the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975 or 1986 and therefore even ‘spent’ convictions must be disclosed.

Any information you provide will be treated as strictly confidential.  Disclosure of a criminal record does not automatically debar you from appointment but allows CADAS to make a decision about suitability taking into account only those offences which are relevant to the particular post you have applied for.

Have you ever been convicted of an offence or been subject to a bind-over caution?
  Yes  ☐		No  ☐   

If yes, please provide full details: ___________________________________________________________________

Are you facing any criminal prosecutions?     Yes  ☐		No  ☐   

If yes, please provide full details: ___________________________________________________________________

Have you ever been the subject of a County Court Judgement (CCJ)?   Yes  ☐		  No ☐


Successful candidates will be required to complete a disclosure which will enable the Disclosure and Barring Service 
(DBS) to carry out necessary checks with the Independent Safeguarding Authority and the Police.  Those working with 
clients will be subject to an enhanced disclosure and all others will be subject to a standard check. Failure to disclose convictions could result in the withdrawal of a job offer or disciplinary action. 
____________________________________________________________________________________________

References
Please give the name, occupations and full addresses of two responsible persons to whom you are not related, and to whom reference can be made who can comment on your work skills.  One referee where possible should be in a position to comment on your ability to work with children, young people and vulnerable adults. One referee must be your current or most recent employer.

	Type of Referee
E.g. Current Employer
	
	Type of Referee
	

	Name
	

	Name
	

	Job title
	

	Job title
	

	Address
	

	Address
	

	Email
	


	Email
	

	Telephone
	

	Telephone
	







General Data Protection Regulations 2018
The information provided on this application form will remain private and confidential and will only be used for the purpose of recruitment and selection.  Where the applicant is successful CADAS may wish to process this information for personnel administration and business management purposes.  Please note that CADAS may approach third-parties to verify the information that you have given.  Unsuccessful applicants’ details will be kept for 6 months after the closing date – information will then be professionally destroyed.  By signing this form you will be providing CADAS with your consent to all these uses.


Employment History                                         

Please give details of past and present work.  This can be paid work, voluntary work or work at home or “unwaged” activities.  Start with the most recent.  Use additional A4 paper if required.  In the date columns, please detail date, month and year and ensure that there are no dates unaccounted for.

	Name & Address of Employer
	Job Title and Brief Description of Post
	Dates 
	Final Salary
	Full or Part-Time
	Reason for Leaving

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	



Education and Qualifications and Professional Qualifications

	Name and Address of Educational Establishment
	Full or Part-Time
	Dates 
	Qualifications Obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Additional Training
Including any short courses that you have undertaken in the past two years if relevant to your application and use additional A4 sheets if required. In the date columns please detail date, month and year, along with course provider.

	Course/Programme
	Details

	
	

	
	

	
	




If the role you are applying for requires you to drive, are you able to do this?
Yes  ☐		No  ☐   

Additional Information 

Please outline on this page why you have applied for this vacancy and how you match the attached criteria for the job – ensure you refer to the essential and desirable criteria on the person specification as this is a crucial part of our selection process.  Please use additional A4 sheet should you need to.

	






















Other Information

	Please tick relevant box
	Yes
	No

	Have you ever been dismissed from employment for a reason other than redundancy?
	
	

	Have you ever been suspended or subject to disciplinary action in any post you have held?
	
	



If you have answered YES to any of the above, please specify on a separate, signed sheet.

	Please tick relevant box
	Yes
	No

	Do you have the right to live and work in the UK?
	
	

	Do you require a work permit to take up employment in the UK?
	
	





Declaration

I confirm that all the information I have provided as part of this application- including any letters of CV is accurate and true. I am in agreement with the information provided being processed for employment purposes as defined by the Data Protection Act. I also consent if my application has been completed on-line and I have been unable to sign it.


Signature:


Print Name:

Date:


Please return to:
judithb@cadas.co.uk
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